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Figure 01: e Progress Report Module. 

 

 url : https:// cgsweb.unimas.my/eProgressReport 
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SECTION A : LOGIN  

User’s guide on how to login to e Progress Report Module and how to retrieve password.  Refer to the 

options/steps below. 

 

 

Step 1.0 

 Enter Login Id  :                

[Matric No/Staff No]. 

 

Step 2.0 

 Enter Password  :                      

[IC No/Passport No]. 

 

Step 3.0 

 Click ‘Login’ button. 

 

Option 1 : Help me! I forgot 

my password  

 To retrieve password. 

 Redirect page to Student 

Information System 

(Account Setting-CGS) 

Module. 

 

Note  

Login Id and Password has been 

sent to your official email 

address upon account creation 

by System Administrator. 

Figure 02:Login Page for users.  
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Figure 03 : Student references. 

 

 
 
 
 

 

Student References 

Option 2 :  

 Enable student to change 

password. 

 

Option 3 :  

 A step by step guide how to 

use eProgress Report for 

students. 

 

 

 
 
 

 
 

Figure 04 : References for lecturers/FPC’s/Deans/Deputy Deans. 

 
 
 
 
 

 

 

 

 

 

Staff References 

Option 4 :   

 Only staff of UNIMAS 

allowed to access this 

system. 

 

Option 5 : For Staff/Lecturer 

click here.  

 A step by step guide how to 

use eProgress Report for 

lecturers/FPC’s/Deans/Dep

uty Deans. 
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Note: 

Once successfully activate 

student status, relogin to e 

Progress Report Module to 

proceed with progress report 

submission. 

 

Step 3.1 : 

Option 6 :  

 Semester Registration 

Module. 
 Refer  Figure 05. 

 
Option 7 :  

 ‘Logout’ button. 
 Exit from system. 
 Refer SECTION F. 
 
 

 

 

 
 

Figure 05 : Inactive student are not allowed to submit progress report. 

 

 

 
 

 
 

 

 

Figure 06 : For student references. 

Note: 

1– Upon login, system will 

identify student who have yet to 

reactivate student status through 

Semester Registration Module.  

Only ‘ACTIVE’ student will be 

allowed to submit progress 

report via online. 

 

2 – User can update ‘Title of 

Thesis through CGSeStudent 

Module.   

 

3 –Incomplete Supervisor 

information, contact CGS for 

further action.  
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Note: 

Progress report submission is 

subjected  to the dates stated by 

CGS.  Refer to start date and end 

date on the login page to avoid 

submission failure within 

specified period.  Refer to the 

options/steps below.  

 

Step 3.2 : 

Option 8 :  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 

 
 

 

 

 
 

 
 

Figure 07 : Submission must within specified period. 

 

 

Note: 

User with no records of progress 

report will appear as shown in 

Figure 11.  Refer to the 

options/steps below.  

 

Step 3.3 : 

Option 9 : 

 ‘New Progress Report’ 

button. 

 Redirect student to new form 

to enable student to input 

new progress report. 

 Refer SECTION B. 

 

Option 10 :  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 

 
 

 

 

 

 
 

Figure 08 : First time login by student with no record. 

 

 



eProgress Report Student Manual 

 

 
8 

2013 

 

 
 
 
 
 
 
 
 
 
 

 
 

Figure 09 : Student’s view with editable progress report. 

 

 
 
 
 
 

 

Note: 

For student references, list of 

previous submission will be 

display.   

Students are allowed to edit 

progress report when the report 

status ‘Waiting for Supervisor’s 

action’. 

 

Step 3.4 :  

Option  11: 

 ‘View This Report’ button. 

 Redirect student to preview 

selected progress report. 

 Refer SECTION D. 

 

Option 12 : 

 ‘Edit This Report’ button. 

 Redirect student to editable 

page of selected progress 

report. 

 Refer  SECTION C. 

 

Option 13 : 

 ‘Print This Report’ button. 

 Redirect student to printable 

page of selected progress 

report. 

 Refer  SECTION E. 

 

Option 14 : 

 ‘New Progress Report’ 

button. 

 Redirect student to new 

form to enable student to 

input new progress report. 

 Refer SECTION B. 

 

Option 15 :  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 
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SECTION B : NEW PROGRESS REPORT 

Instructions on how to submit new progress report via online e Progress Report Module. Refer to the 

options/steps below. 

 
 

 
 

Figure 10 : Student’s view with printable progress report. 

 

 

 

Note :  

System will verify if a student has 

already submitted his/her progress 

report for previous semester. 

 

Option 16 : 

 Click ‘Back’ button to return to 

previous page. 

  

 

 

 

 
 

 
 

Figure 11 : Student’s view with printable progress report. 

 
 

Note : 

Student with incomplete supervisor’s 

information will not be able to 

submit new progress report.   

 

‘Save and Submit this report’ button 

will be disable. 

 

Contact CGS office for further 

action. 
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Figure 12 : New progress report form. 

 
 

 

Step 4.0 : 

Student are required to complete 

every column in the form. 

Columns include :- 

 Project Outline 

 Collection of Data 

 Analysis if Data 

 Chapter(s) Completed and 

Progress 

 Proposed of Dates 

 Problem(s) Faced 

 

Option 17 : 

 Click ‘Save and Submit this 

report’ button to proceed with 

submission. 

 Notification email will be sent to 

Supervisor for evaluation. 

 

Option 18 : 

 ‘View Report Status’ button. 

 Redirect student to list of 

progress reports. 

 Refer SECTION D. 

  

Option 19 : 

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 
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Figure 13 : Message for incomplete input. 

 
 

 

Step 5.0: 

A message will appear for any 

incomplete input by student. 

 

Option 20: 

 Click ‘OK’ button to complete 

submission. 

 

  

 

 

 

Step 5.1:  

Option 21 : 

 Successfull submission by 

student. 

 Click ‘Back’ to return to page 

List of Progress Reports. 

 

 

 

 
 

Figure 14 : Successfull submission by student. 
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Note :  

Date selection for Proposed of Date 

Submission.   

A calendar will appear.   

 

Step 6.0: 

Select date prefered. 

 

Option 22: 

 Click ‘Clear’ to reset date. 

 

 

 
 

Figure 15 : Select Proposed of Date Submission. 

 
 

 

 

 

 
 

Figure 16 : Select Proposed of Date Defense/Oral. 

 
 
 

 

Note : 
Date selection for Proposed of Date 

Defense/Oral.   

A calendar will appear.   

 

Step 6.1: 

Select date prefered. 

 

Option 23: 

 Click ‘Clear’ to reset date. 
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SECTION C : EDIT  PROGRESS REPORT 

Students are allowed to amend their progress report.  However, amendments are only applicable to 

progress report that is still ‘Waiting For Supervisor’s Action’. 

 

 

Step 7.0 : 

Input amendment accordingly.   

Input MUST NOT exceed 3500 

characters in each column. 

 

Option  24: 

 ‘Save Changes’ button. 

 Input will be save according 

to amendments by student. 

 Refer Figure 21. 

 

Option  25: 

 ‘View Report Status’ button. 

 Redirect to page List of 

Progress Report. 

 Refer SECTION D. 

 

Option 26 :  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 
 

 

 
 

Figure 17 : Amendment on submitted progress report by student. 
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Figure 18 : Successfully saved amendments. 

 
 

Step 8.0 : 

Option 27 : 

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 

 

Option 28 :  

 ‘View Progress Report’ button. 
 Redirect to page List of Progress 

Report.  
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SECTION D : VIEW PROGRESS REPORT  

 

 
 
 
 
 

 
 

Figure 19 : List of submitted progress report(s). 

 

 
 
 
 
 
 

 

Note: 

For student references, list of 

previous submission will also 

be display.   

 

Step 9.0 :  

Option 29 : 

 ‘View This Report’ button. 

 Redirect student to preview 

selected progress report. 

 Refer Figure 23.  

 

Option 30 : 

 ‘Print This Report’ 

 Redirect student to printable 

page of selected progress 

report. 

 Refer SECTION E. 

 

Option 31 :  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 
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Figure 20 : Viewing progress report. 

 
 
 
 
 

Note : 

Displaying selected progress report 

submited by student.  Also displaying 

Supervisor’s evaluations and 

recommendations, FPC’s and CGS 

Dean’s approvals (if any). 

 

Option  32 : 

  ‘View Report Status’ button. 

 Redirect student to list of progress 

reports.  

 

Option 33 :  

 ‘Logout’ button. 
 Exit from system.  
 Refer  SECTION F. 
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SECTION E : PRINT PROGRESS REPORT 

 

 

   
 

   
 

Figure 21 : Printed progress report. 

 
 

 

Note : 

Displaying selected progress report submited 

by student.  Also displaying Supervisor’s 

evaluations and recommendations, FPC’s and 

CGS Dean’s approvals (if any). 
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SECTION F : LOGOUT 

 
 

 
 

Figure 22 : Loging out from e Progress Report Module. 

 

 

 

Step 10.0: 

Option 34 :  

 ‘No’ button. 
 Exit from system.  

 
 

Option 35 :  

 ‘Yes’ button. 
 Exit from system.  
 Page return to login page. 
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REFERENCES : WORKFLOW 

a) User login 

 

Figure 23 : Flow of user login process. 

 



eProgress Report Student Manual 

 

 
20 

2013 

 

b) New Progress by student 

 

Figure 24 : Flow process for new progress report submission. 
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c) Evaluations by Supervisors, FPCs, Deans. 

 

Figure 25 : Flow of evaluation and approval process. 

 


