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e-Progréss Report

~ Welcome to e-Progress Report~

Introduction to e-Progress Report

This system is to allow a student to submit his/her progress report to his/her respective
supervisor or panel of supervisors.

You are to write a progress report to inform your supervisor or panel of supervisors about the
progress you have made on your thesis over a certain period of time. In this case it is for the past
one (1) semester.

Functions and Contents of Progress Reports
In the progress report, you are to explain any or all of the following:

How much of the work is complete

What part of the work is currently in progress

What work remains to be done

What problems or unexpected things, if any, have arisen
How the project is progressing in general

DICECRE RS

The Progress Reports have several important functions:

.

Reassure supervisor or panel of supervisors that you are making progress, that the
project is going smoothly, and that it will be complete by the expected date.

Provide supervisor or panel of supervisors with a brief look at some of the findings or
some of the work of the project.

Give supervisor or panel of supervisors a chance to evaluate your work on the project and
to request changes.

Give you a chance to discuss problems in the project and thus to forewarn supervisor or
panel of supervisors.

Force you to ish a work so that you'll the project on time.

.

.

.

.

Matric No / Staff No :

Password :

Report ion begins at
05 September 2012 until 04 October 2012

Help me! 1 forgot my password

To change your password :
For Student click here.
For Staff/Lecturer click here.

Your reference :
Using e-Progress Report (User Manual)
&-Progress Report Flow Chart

Any questions please contact:

*Ms. Herywaty bt Ten (082-581000 ext. 2340 / therywaty@pps.unimas.my)
*Mdm. Adeline Ann Ak Lubi (082-581000 ext. 2344 / ann@pps.unimas.my)

Any questions regarding system, email to:
h i

(082-581000 ext. 3876 / 3853)

Figure 01: e Progress Report Module.

e url: https:// cgsweb.unimas.my/eProgressReport
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SECTION A : LOGIN

User’s guide on how to login to ¢ Progress Report Module and how to retrieve password. Refer to the

options/steps below.

Matric No | Staff No |

Password |

Loagin

eProgress Report submission begins at
05 September 2012 until 04 October 2012

Help me! I forgot my password

Figure 02:Login Page for users.

Step 1.0
e Enter Loginld :

[Matric No/Staff No].

Step 2.0
e Enter Password :

[IC No/Passport No].

Step 3.0
e Click ‘Login’ button.

Option 1 : Help me! | forgot

my password

e To retrieve password.

o Redirect page to Student
Information System
(Account Setting-CGS)
Module.

Note

Login Id and Password has been
sent to your official email
address upon account creation
by System Administrator.
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Student References:
Change password, click here.
U=ing e-Progress Report (Student User Manuall

Figure 03 : Student references.

Staff References :
Zhange password, click here.
U=zing e-Progress Report (Staff User Manuall

Figure 04 : References for lecturers/FPC’s/Deans/Deputy Deans.

Student References

Option 2 :

e Enable student to change
password.

Option 3 :

e A step by step guide how to
use eProgress Report for
students.

Staff References

Option 4 :

e  Only staff of UNIMAS
allowed to access this
system.

Option 5 : For Staff/Lecturer

click here.

e A step by step guide how to
use eProgress Report for
lecturers/FPC’s/Deans/Dep
uty Deans.
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Note:

Once successfully activate
student status, relogin to e = g .
Progress Report Module to =/ g i A ] T R AN — LU
proceed with progress report e Sfadu £ R FEAEss Rep
submission.

O Qtl On 6 . NOTIFICATION: You appear to be inactive for this semester. To enable you to submit your latest progress report, please activate your current status

through Semester Reqistration Module. Thank you.

e Semester Registration i e

Module. - ¢ weas
e Refer Figure 05. saprr Vo e, e 0 3 e S’ .
[ ¢ Logout’ butto n. Sorry. The period to submit/edit progress report has ended.

e Exit from system.
e Refer SECTION F.

©2010 Devaiopad by Cantre for Informotion Tachnoiogy and Communication Servicas. Univarst Molaysio Sarawak

Figure 05 : Inactive student are not allowed to submit progress report.

Note:
1- Upon login, system will
@ : 201‘[FICA‘I‘[0N: You appear to be inactive for this semester. To enable you to submit your latest progresq |dent|fy Student Who have yet to

emester Registration Module. Thank you.

Student Personal Details reactivate student status through
Student Name 1 Murul 'Izzati Binti Chik

Student Matric No. : 1202003 Semester Registration Module.
(B)=fraie o = Only ‘ACTIVE’ student will be

: Characterization of Metroxylon sagu Cysteine Protease cDNA and Transcriptome Anal

| To update the title of your thesis dlick here. L allowed to submit progress
Supervisor * Prof. Madya Dr. Hairul Azman @ Amir Hamzah bin Roslan @ - -

Area of Study : BICTECHNOLOGY report Vla onllne-

Faculty * Faculty of Rescurce Science and Technology(FSTS)

2 — User can update ‘Title of
Thesis through CGSeStudent
Module.

Figure 06 : For student references.
3 —Incomplete Supervisor
information, contact CGS for
further action.
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Note:

Progress report submission is
subjected to the dates stated by
CGS. Refer to start date and end
date on the login page to avoid
submission failure within
specified period. Refer to the
options/steps below.

Step 3.2 :

Option 8 :

e ‘Logout’ button.

e Exit from system.

e Refer SECTIONF.

Note:

User with no records of progress
report will appear as shown in
Figure 11. Refer to the
options/steps below.

Step 3.3:

Option 9 :
e ‘New Progress Report’

button.

e Redirect student to new form
to enable student to input
new progress report.

e Refer SECTION B.

Option 10 :
e ‘Logout’ button.

e Exit from system.
e Refer SECTION F.

[Help:
[Cick New Progress Report for new progress report.
=% to

[Cick ‘Logout to exit from this page.

v
[Cick ‘Edit Progress Report fo edit progress report submitted by student.
|Cick Print Progress Report to print selected progress report.

: Amy Chin Ee Ling
: 11031762
1 cmea

To update the title of your thesis click hera.

: Not Specified. Please contact CGS to update your Supervisor's information.

: Faculty of Economics an: d Business (Fep)

Sorry. The period to submit/edit progress report has ended.

by Cantra 2 nology icati e varsi o Sorowak

Figure 07 : Submission must within specified period.
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Figure 08 : First time login by student with no record.
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Note:

For student references, list of
previous submission will be
display.

Students are allowed to edit
progress report when the report
status ‘Waiting for Supervisor’s
action’.

Step 3.4 :

Option 11:

e ‘View This Report’ button.
e Redirect student to preview
> P selected progress report.
et RO e Refer SECTION D.

]
Option 12 :

ess Report for new progress repor.

o el i e ‘Edit This Report’ button.
e M e Redirect student to editable

ICick Print port
[Ciick ‘Logout fo exitfrom this page.

Student Personal Details

Student Name : ety Ui Anak Joshus page of selected progress
Student Matric No. 1 09021462

Degree by R rch i M.Sc.

Tdeotthess 2 Vibity Germination and Storage f Four Accssions of aropha Curces L. Sesds Found n Saaval report.

To update the title of your thesis click here.

P e Refer SECTION C.

Area of Study. : Agronomy.
Faculty : Faculty of Resource Science and Technology(FSTS)

List of Progress Reports with Report Statiis _L tion 13 :

T e ‘Print This Report” button.

S E e Redirect student to printable
page of selected progress

e report.

il e Refer SECTIONE.

17/01/2011

supervisor

View This Report
1 Edit This Report IR Petrus Bulan
Print This Report

A ThiaRapa — orage of Four Accessions of Jatropha Curcas L [15/02 005

bveins adiaa orage of Four Accessions of Jatropha Curcas L.

Print This Report

28818 (2)8

DR Patrus Bulan orage of Four Accessions of Jatropha Curcas L.

Frint Tnis Report

Option 14 :
e ‘New Progress Report’

button.

e Redirect student to new
form to enable student to
input new progress report.

e Refer SECTION B.

©2010 Davalopad by Cantre for Information Technaiogy and Commurication Senvies. Univarsit Molaysia Sarawak

Figure 09 : Student’s view with editable progress report.

Option 15 :
e ‘Logout’ button.

e Exit from system.
e Refer SECTION F.
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SECTION B : NEW PROGRESS REPORT

Instructions on how to submit new progress report via online e Progress Report Module. Refer to the

options/steps below.

You have already submitted your progress report for this semester.

Click 'Back’ to return to previous page.

©2010 Devaloped by Cantre for Information Technology and Communication Services. Universi Malaysio Sarawak

Figure 10 : Student’s view with printable progress report.

New Progress Report Form

Anneuncemen it

All currant students pursuing a full-tima or part time degree by rasasrch ara required to submit a six month progress report via online £ ths Centre in the falloring ssmestar
SECTION A : TO BE COMPLETED BY THE STUDENT

Student Personal Details

: Fiona De Rozario

: 11031833

©omsc

i Mot Spacfiad. Plaszs contack CGS to update your Supsrisar's information

: Faculty of Cognitive Sciences and Human Development (FSKPH)

Date Of Registration : 20/09/2011 Expected Date of Completion 1 31/08/2013
Progress Report for Semester © 2012/2013-1
Date Submitted :  18/03/2013

Note : You may update yous
To aveid an:

r progress report after submission enly when the Report Status is 'Waiting for Supervisor's Action'.
' technical problem please summarize and keep your progress repart within three (3] pages in every te

xt box.

Save and Submit this report

Figure 11 : Student’s view with printable progress report.

Note :

System will verify if a student has
already submitted his/her progress
report for previous semester.

Option 16 :

e Click ‘Back’ button to return to
previous page.

Note :

Student with incomplete supervisor’s
information will not be able to
submit new progress report.

‘Save and Submit this report’ button
will be disable.

Contact CGS office for further
action.
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Step 4.0 :
Student are required to complete

every column in the form.
Columns include :-

e Project Outline

e Collection of Data

e Analysis if Data

e Chapter(s) Completed and

R ettt s Progress
e ,, - * Proposed of Dates
et rarss ' e Problem(s) Faced
) Option 17 :
T e Click ‘Save and Submit this
report’ button to proceed with
fMaxi i charactars: 3500 or 2 Pagas) ’ SmeISSIOn
-— e Notification email will be sent to
Supervisor for evaluation.
] . Option 18 :
. Nama of chaptar(s): || Example | Introduction/Obiactivas (Niot mora than 13 wards) ° ‘VieW Report Status, button.

e Redirect student to list of
progress reports.
e Refer SECTION D.

Option 19 :
e ‘Logout’ button.

e Exit from system.
e Refer SECTIONF.

Figure 12 : New progress report form.
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Step 5.0:
A message will appear for any

incomplete input by student.

e —
& The page at https://cgsweb.unimas.my say'g__-
B, s

Please make sure the fellowing field(s) have been entered

correctly: .

* Project Qutline Option 20:

* Name of Chapter(s) e Click ‘OK’ button to complete
*Proposed of Date Submission submission.

* Proposed of Date Defense/Cral

* Problem (s} Faced

Figure 13 : Message for incomplete input.

Step 5.1:

Option 21 :

e Successfull submission by
student. o it

e Click ‘Back’ to return to page | fGen aduatesstudies e-Progréss Report
List of Progress Reports.

The progress report has been successfully submitted.
A notification email has been sent to your supervisor.

You may edit/modify your progress report while the status is ‘Waiting for Supervisor’s Action’.

Thank you for using e Progress Report Module.

©2010 Davaiopad by Cantra for Information Technoiogy and Communication Services, Universiti Malaysia Sarawok.

Figure 14 : Successfull submission by student.

11

—
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Note :

Date selection for Proposed of Date
Submission.

A calendar will appear.

Step 6.0:
Select date prefered.

Option 22:
e C(Click ‘Clear’ to reset date.

5)

Proposed of Date Submission

Proposed of Date Defense/Oral

Note : Single dlick on the box to select date

mer [+ ] 313 [L][=]

S5u Mg Tu We Th |Fr |5a
8 1

) Problem (s) Faced

93 4 5 &5 7 8
10 10 11 12 13 14 15 16

11|47 18 19 20 |21 22

]

12 24 25 26 27 28 23 30
12

5)
Proposed of Date Submission
Proposed of Date Defense/Oral

Note : Single click on the box to select date

6) Problem (s) Faced

8

9
10
11
12
13

Mar [=] 2012 [=][=]

Su Mo Tu

3 4 5
10 11 12
17 18 13
24 25 26
31

We |[Th [Fr

1
&€ 7 8
13 14 15
20 21 22
27 28 29

(=)

Sa
2
9
16
23
20

Figure 16 : Select Proposed of Date Defense/Oral.

—

12

Figure 15 : Select Proposed of Date Submission.

Note :

Date selection for Proposed of Date
Defense/Oral.

A calendar will appear.

Step 6.1:
Select date prefered.

Option 23:
e C(Click ‘Clear’ to reset date.

—t
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SECTION C : EDIT PROGRESS REPORT

Students are allowed to amend their progress report. However, amendments are only applicable to
progress report that is still “Waiting For Supervisor’s Action’.

Step 7.0:
Input amendment accordingly.

Input MUST NOT exceed 3500
characters in each column.

Welcome NicReparisiati

O[ )tlon 24 Edit Progress Report

SECTION A : COMPLETED BY THE STUDENT
Details

e ‘Save Changes’ button. e

Student Ma

Dagres by

e Input will be save according
to amendments by student. -
o Refer Figure 21. S e e st o Compiton 20z

Report status i Waiting for Supervisor's Action

= In ASEAN

i COMPUTATIONAL SCIENCE

: Faculty of Compuitar Seisnce and Infarmation Tachaology(FSICTM)

Research Progress

Option 25: o et e i

e ‘View Report Status’ button. Fhase s Conduct daca preprecesaing co make the datssecs more approprisce for data ansiysis. c

o Redirect to page List of . . .
Progress Report.

e Refer SECTION D.

vons per =
production

Option 26 :
e ‘Logout’ button.

e Exit from system.
e Refer SECTION F.

The data analysis involving phase 1-3 had been completed. Currently, the research is at the stage of building
multivariace adaptive regression splines models (Fhase 4).

. nama of chaptar(a): | Objectvas/Literatura

The present work is organized
1 e problem .

jactivas (Not more than 13 words)

auction. section 2

! regrassion and m
. Section § displays the results and

: [3/032013 |
o [aosmo1z ]

1s not available to install and run the analysias.

Date Updated : 07/03/2013

Save Changes

® 2016 Davaicpad By Canra for information Tachneicgy and Camm: + Univares Maiaysa Sarawar

Figure 17 : Amendment on submitted progress report by student.
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Step 8.0 :
Option 27 :
e ‘Logout’ button.

e Exit from system.
e Refer SECTION F.

Option 28 :
Amendmentssucessul saved. e ‘View Progress Report’ button.
Thank you for usng ¢ Pogress Report Mol ¢ Redirect to page List of Progress
Report.

Figure 18 : Successfully saved amendments.

14
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| —
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SECTION D : VIEW PROGRESS REPORT

Note:

For student references, list of
previous submission will also
be display.

Step 9.0 :

Option 29 :
e “View This Report’ button.

e Redirect student to preview
selected progress report.
o Refer Figure 23.

[Help:

e S e Option 30
o e  ‘Print This Report’
el o) 1t o Redirect student to printable

Degree by Research 1 MAts

Title of Thesis : Filem Olahan Semula di Malaysia page Of Selected progress

To update the title of your thesis click hers.

Supervisor : Or Nur Afifsh Vanitha Bt. Abdullah
i 8 report.
Faculty : Faculty of Appliad and Creative Arts(FSGK)

e Refer SECTIONE.

e Option 31 :

= e ‘Logout’ button.

lapproved by .
 Nur Afif : lem I i
Ior Nur Afifah Vanitha Bt. Abdullah [Filem Olahan Semula di Malaysia 14/03/2012  [SPPIOVEC Y ° EXIt from System

e Refer SECTION F.

©2010 Davaloped by Cantre for Information Tachnology and. scation Senvices. Univarsti Maloysk

Figure 19 : List of submitted progress report(s).

15
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Repart status

Approved by Dean of CGS

oo afn|$

[car Avitiny 1o work idependeny

Figure 20 : Viewing progress report.

—
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Note :

Displaying selected progress report
submited by student. Also displaying
Supervisor’s evaluations and
recommendations, FPC’s and CGS
Dean’s approvals (if any).

Option 32 :
e  ‘View Report Status’ button.

e Redirect student to list of progress
reports.

Option 33 :
e ‘Logout’ button.

e Exit from system.
e Refer SECTION F.

—t
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SECTION E : PRINT PROGRESS REPORT

'61‘?"."'5"7[:‘?‘?.‘1‘“"“" ‘‘‘‘‘‘‘ o NOte :
L ——— Displaying selected progress report submited
o i =i e by student. Also displaying Supervisor’s
s e evaluations and recommendations, FPC’s and
== — CGS Dean’s approvals (if any).

Figure 21 : Printed progress report.
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SECTION F : LOGOUT

Log Out Page

Are you sure to exit from e-Progress Report ?

ped by Cantra fion Technology and icati joes, Uriversiti o Sorawak

Figure 22 : Loging out from e Progress Report Module.

Step 10.0:

Option 34 :
e ‘No’ button.

e  Exit from system.

Option 35 :

e ‘Yes’ button.
e Exit from system.
e Page return to login page.

—
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REFERENCES : WORKFLOW

a) User login
| Logln
Y
User [D
Usar Password
Check Validation
Yes
Check User Role
, I
Student Staff

Figure 23 : Flow of user login process.
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b) New Progress by student

rograss Rep [
Enist

Yas

Check Status Prograss Report

Mo
2 Wew Prograss Report
' . Submit Prograss [
Edit Prograss Report Vigw Prograss Report || Print Progress Report b e
Report “a______% H“‘m
—
! \\
Natification Email
Save Changas 0 SUpaIViSor

Prodgress B

Raport Storad
into the
Database

Figure 24 : Flow process for new progress report submission.

20
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c) Evaluations by Supervisors, FPCs, Deans.

O,

Indentify Usar Roke

l i i l

Faculty or Instituts Postgraduats [taan Centra for
S LT Commitlas {FPC} Graduate Studies
aiting i
—T— Viaw Progress Report csﬁdD:m-S
n
fas
; View Progress Report

— Print Reports

Commeant Prograss Report

l Dacide of Approval
Print Progress Report i

Evaluale Progress

Submil Decision
Recommendations on otification Emall (
AL / Y K Natlfication Emil
to CGS Dean
7 | Natification Email
Submit | o Student,

Evaluation | Stcred Buperdsor, FPC |I

B It the Stored f'l
Dalabase inic the
Datahasa

¥ { End 1 k., Y
—

Figure 25 : Flow of evaluation and approval process.
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